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PaGouas mnporpamMma JIMCHUMIIIMHBI COCTaBjieHa B cooTBeTCTBUU ¢ DenepanbHbIM
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1. O0mass xapakTepucTUKa pado4eii mporpaMMbl 0011e 00pPa30BaTeJIbHON THCHHUIIMHBI

1.1. MecTo AUCHMILIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/IbHOM NPOrpaMMbl

VYuebnas qucrunauaa «OcHoBsl aenonpousoactsa» (b1.B.JIB.03.01) otHocuTcs K 4acTu,

dopMupyeMOl ydacTHUKaMU 00pa30BaTeIbHBIX OTHOIIEHUH, bioka 1 yueOHoOro mmaHa.
Oco0oe 3HaueHne TUCIUITIINHA HMEET Ipu popMupoBanuu u passutnn YK-4, [TK-8.

1.2. leau u nIaHupyeMble pe3yJbTaThl 0CBOEHUS JMCHMILINHbI:
Ilepeyenb NIaHMPYEMBbIX Pe3yJbTATOB 00yUeHHS MO0 AUCUUILIMHE (MOIYJIIO),

COOTHECCHHBIX C INIAHMPYEMBIMHU pPE3yJIbTaTaMHU 0CBOCHUA Oﬁpa30BaTe.HI)HOI7[

[Ipouecc

W3y4CHUS

JAUCHHUIIIINHBI

NPOrpamMMblI

«OCHOBEI

(opMUpOBaHUE CIEIYIONMX KOMIIETEHIIUM 00yJaromerocs:

ACTIOIMPOU3BOACTBA»

HalpaBJIeH Ha

CopepxaHue KOMIIETCHIINA

JlexoMTo3uIHsT KOMITeTSHITHIA

Ko MuuKaTopsl 10CTHXKEHHS €3yJbTaThl 00y4YeHUs ) B
KOMHeTé[Hum‘/'I BeeonEEIIn @ OIUE o KOMI:'IeTélHHI/Iﬁ coogeigmnn c yCT‘;’HOBHeszLIMH
BO/ TTIOOIT/ OOIT
WHIUKATOPAMHU

YK-4 Crocoben  ocymectmate | YK-4. 1. 3HaTh.  TEOPETHYECKHE  OCHOBEHI
JIETIOBYI0 KOMMYHUKanuio | Brmaneer CHUCTEMOM HOPM | JICTIOTIPOM3BOJICTBA ; XapaKTePHCTHKU
B YCTHOH M TMHUCBMEHHOH | pYCCKOTO JMTEPATYPHOTO SI3bIKAa | OQUIHAIBHO-AEIOBOTO CTHIIS,
dbopmax Ha | IpH €ro WCIOJb30BaHUU B | OCHOBHBIE KayecTBa SI3BIKA
TOCYJapCTBEHHOM  sI3bIKE | KauecTBe TOCYyJapCTBEHHOTO | JOKyMEHTOB; OCHOBHEBIE CpEICTBa
Poccuiickoit ®enepanuu u | s3bIKa PO 31 HOpMaMHU | peyeBoid BBIPA3UTEIIbHOCTH.
WHOCTPaHHOM (BIX) HMHOCTPaHHOTO (BIX) SI3BIKOB, | YMeTb:  Bomjom@ars B  JKU3Hb
s3bIKe(ax) HCTOJIb3YeT pa3iuuHble GOpMBI, | MpodeccuoHanbHbIe TpeboBaHMs,

BUJIBI YCTHOM UM IIHMCbMEHHOM | KOTOpBIE CErojHs NPEAbSBIAIOTCA K
KOMM Yy HUKAIIHH. JUYHOCTH OpaTopa, COJIEPKaHUIO H
YK-4. 2 bopme nyOIMUHOW peun; B poid
Hcnonb3yeT sI3bIKOBBIE CPENCTBA | BBICTYHAIOLIETO yCTaHABJIUBATh
TUIST JOCTHKEHHS | KOHTAKT C ayJuTOpHed B LEAX ee
npodeccrnoHaNbHBIX Ieneld Ha | nHpoOpMHpOBaHUS, YOEXKICHUS W
PYCCKOM ¥ HWHOCTPaHHOM (BIX) | MMOOYXICHUS K NEHCTBHIO.
sI3bIKE(aX) B paMkax | Baagerb: HaBblIkaMM  IOCTPOEHUS
MEXIMIHOCTHOTO U | IpaBWIBHOW, TOYHOHN OQuUIHMaIEHON
MEXKKYJIBTYPHOTO OOIICHHUS. peuyn; TEXHUKOH MOArOTOBKH U
MPOU3HECCHUS] YCTHOTO IIyOJMYHOTO
BBICTYTUICHUSI, KOTOpasi MOXeET OBITh
HCTIOJB30BaHA B NMPOQECCHOHATBHON
JICATEILHOCTH.

IIK-8 Criocoben IK-8.1 PaspabaTsiBaeT | 3HaTh: OCHOBHEIC HUCTOYHUKH
OpPTaHU30BbIBATH o0pasoBatelibHbIE  MPOTrPaMMBbI MHPOpPMAIMH  HW  PECYPCHl Ui
00pa3oBaTebHBII pPaIHUHBIX ypoBteii p | peulenHus  3ana4 u  mpobiem
npouecc c B npodeccrnoHaIbHOM n/umm

COOTBETCTBHH C
HCTIOJIE30BaHUEM COIMATFHOM KOHTEKCTE; alTOPUTMBI
COBPEMEHHBIX BBITIOJIHEHUS pabot B
COBPEMEHHBIMH METOJMKAMHU H N
00pazoBaTEIBbHBIX npopecCHOHAbHOH U CMEXHBIX
TEXHOJIOTHM, B TOM 4YHCJE TCXHOTOTHAMH 00J1acTIx; METO bl paboTel B
JCTAHIIUOHHBIX npoQecCHOHANBHOH M CMEXHBIX
[IK-8.2 ®opmupyer cpencrsa chepax, crpykrypy mmma
KOHTPOJIA ~ KayecTBa  y4eOHO- pelleHns 3ajay; MOPSI0K OLEHKU
BOCIIUTATEILHOTO MpoLecca pe3yNIBTATOB peleHust 3a1a4
npo¢eccuoHaNbHON IeSITeILHO CTH;
IIK-8.3 PaspabaTeiBaeT mIIaH | HOMEHKIATYpa  WH()OPMAIUOHHBIX
KOppEeKUHUU 06pa3OBaT6J'II>HOFO HUCTOYHHUKOB, NPUMCHACMBIX B

JOKYMCHTALIMOHHOM o0ecrieueHun




IIpoIecca B COOTBETCTBHHU C YIpAaBJICHAS;
Ymets: MIPUM CHATH MPUEMBI

pe3yibTaTaMy AMATHOCTHYECKUX | CTPYKTYpPHUPOBaHHSA WH(OpPMAIHH;

u MOHHUTOPUHIOBBIX | COACPXKAHUC aKTyallbHOM

MeponpHsTHit HOPMAaTHBHO-TIPaBOBOM
JIOKYMEHTALUH B chepe
JOKYMEHTAIMOHHOTO  00OecredeHus
yIpaBIeHHUS; COBPEMEHHAs HaydHas
u npodeccrnoHanbHas
TEPMHHOJIOTHS;
IpaBuia BeICHUSI IEeI0BOH
HEePEINCKH;

npaBmwia 0pOPMIICHUS TOKyMEHTOB H

ImpaBuiIa

nu

MOCTPOCHHUS YCTHBIX COOOIICHHUIA;

COBpPEMCHHbBIE cpencrtea u
yCTpOHCTBa UH(pOpMAaTH3ALUH,
HOPSIOK ux TPYUM CHEHHS

BiageTs: HaBBIKAMH NPOTPAMMHOTO
obecrieyeHUsT B JOKYMCHTAHOHHOM
00ecIeYeHNH YIIPaBICHNS;
CPOKH

MIEPBUYHON JTOKYMEHTAITUH

XpaHCHUA

2. CTpyKTypa M coaep:kaHue 0011e00pa3oBaTeIbHOI JMCHUNIHHBI

2.1. O0beM JUCHHUILTHHBI M BUABI Y4eOHOI padoThI

Bupa yueoHol padoThI O0bem B yacax
O0beM 00pa3oBaTeIbHON MPOrPaMMbl 72
Koncyabranumn
CymmapHasi yyeOHasi HATPY3Ka BO B3aHMO/EHCTBHH C NpenojaBareJieM 24
B TOM YHCJIE:
JIEKLIUH, YPOKH
MIPAaKTUYECKUE 3aHSTUS 24
CamocrositenpHas pabora 48
NuauBuayanbHbIi IPOEKT -
IIpoMe:kyTOYHAA aTTeCTAllUd — 3a4€T C OLCHKOM
2.2. TemaTn4ecKHuii IVIaH U COiepPKaHUe Y4eOHOM ANCIUTIITHHBI
®opmupye
Haumeno Conepxanue yueOHOro MarepuaJa, o6 | "¢ obume
BaHHUe JJabopaTopHbIe M NMPAKTHYeCKHe PadoThl, NPUKIATHON eM po (])P:zccno
pasaeJioB MOAYJ1b yaco HANBHbIE
U TeM (ecru IperyCMOTPEHBI) B
KOMIIe Te HI|
HH
1 2 3 4
Pa3znen 1. HopmaTuBHO-MeTOAM4YecKast 0232 JOKYMEeHTAIHOHHOIO YK-4
o0ecneyeHus yrnpasJjie HUsA I1K-8
Tema 1.1. | Comepikanue ydeGHOTro MaTepuaa 2 YK-4




Benenne | 1. adopmarus B yripaBJIeHUYECKON IEITEIBHOCTH. I1K-8
B 2. JlokymeHTarnmmoHHoe obecrieuenue ynpasieaus (JJOY):
AOKYMEHTA | 11€JI1, 3a]1a4d U OCHOBHBIE IPUHLIUIIBL.
HMOHHOE 3. [MonsTuiinerit anmapar JIOV.
odecneven | 4. Knaccuduxarus, METOIbI M CIIOCOOBI
ue JOKyMEHTHUPOBAHUSI.
ynpapJjenu | CamocrosiTe/ibHasi padoTa 00y4anmxcst YK-4
1 Hcropus pa3BUTHS CUCTEMBI TOCYIApPCTBEHHOIO [1K-8
nenonpoun3BoacTBa B Poccun
Tema 1.2. | Copepxxanue y4eOHOro MmarepuaJia YK-4
Bunel, 1. Bujapl, yHKUIMM, CBOMCTBA U TUIIBI JOKYMEHTOB. I1K-8
byuxumun, | 2. CTpykTrypa JOKYMEHTA.
THUIIBI, 3. O6ume TpeboBaHUs K 0QOPMICHUIO JOKYMEHTOB.
cTpyKTypa | 4. PEeKBU3UTHI JOKYMEHTOB, X Ha3HAYEHHE.
ynpaJieH4 | 5. biaHka 1OKyMEHTOB.
€CKHX B TOM yMC/Ie NPAKTHYECKUX 3aHATUHH YK-4
AOKYMeHTO | 1. PemeHue cuTyallMOHHBIX 33]1a4 11O BOIIPOCAM TEMBI. [1K-8
B 2. Jloknajpl 1O BOIPOCaM TEMBI.
Tema 1.3. | Conepxanue yueOHOro MaTe puaJia VK-4
3akonoaar | 1. 3akoHOJaTenbHbIE U TPABOBBIC aKThl Poccuiickoii [1K-8
eJbHas U ®enepanuu, [OCTs B cepe napopmanuu,
HOPMATHB | TOKYMEHTOBEACHHUS U JEIONPOU3BOJICTBA.
HO- 2. YHU(UIIMPOBAHHBIE CUCTEMBI JOKyMEHTAIUU.
MeToauuec | 3. HopMaTHBHBIE TOKYMEHTBI, KIACCU(PHKATOPHI.
Kas 4. TOCTP 7.0.97-2016. «HammonanbHbIi cTaHIapT
OCHOBBI Poccuiickoit @eneparuu. Cucrema CTaHIapTOB 1O
A0Y uHpopmaruu, 6MOIMOTEUHOMY U U3ATEIBCKOMY JIEIy.
Opranu3alOHHO-PACIOPSIUTENbHAS JOKyMEHTAI M.
TpeboBanus K 0POPMIICHUIO TOKYMEHTOB.
CamocTosiTeibHAst padoTa 00y4yarOIMXCst YK-4
1. Obmepoccuiicknii K1accu(GuKaTop YIpaBJICHUYECKON I1K-8
JOKyMEHTAIUU.
2. YHUUIIMPOBAaHHAS CUCTEMA TOKYMEHTALIHH
OyXTaJITepCKOro ydera OopraHu3anuil.
3. YHuduuupoBaHHas cucreMa OyXrajaTepcKoit
(MHAHCOBOM, YYETHON U OTUETHOM JOKYMEHTALIUU
OpraHu3aluii rocyJapCTBEHHOIO CEKTOPA.
4. YaudunupoBaHHas CHCTEMA OTYETHO-CTaTUCTUIECKOM
JIOKyMEHTAIUH.
Tema 1.4. | Copepxanue yueOHOro MmarepuaJia YK-4
Cranpapr | 1. CocTaB peKBU3UTOB JOKYMEHTOB. I1K-8
u3anus 2. TpeboBanus kK 0GOPMIICHHIO PEKBHU3UTOB IOKYMEHTOB.
npouecca | 3. TpeGoBaHUs K OIaHKaM JIOKYMEHTOB.
AOKYMEHT | B TOM 4Hc/Ie NPAKTHYECKUX 3aHATHH YK-4
upoBanus | 1. OdopmieHre peKBU3UTOB JTOKYMEHTOB B COOTBETCTBHHU C I1K-8
I'OCT P 7.0.97-2016. «HammonanbHbI# cTaHIapT
Poccuiickoii ®enepanuu. Crucrema CTaHAapTOB 110
uHpopMaIuu, OMOIMOTEUHOMY U U3AATEIBCKOMY JIEIY.
Opranu3alMOHHO-PaCIOPSAUTENIbHAS JOKyMEHTAL M.
TpeOGoBanust K 0QOPMIICHUIO JOKYMEHTOBY.
Pasznea 2. Cucremsl nokymMeHnTanun. TpedoBanus k o¢opmiie HIIO YK-4
OPraHN3alHOHHO-PACIIOPA/INTEIbHBIX TO0KYMEHTOB I1K-8




Tema 2.1. | Cogep:xanne y4eOHOro MaTepuaJjia YK-4
Bujabi 1. [lonsiTHE OpraHU3alIMOHHO-TIPABOBbIX, [1IK-8
cucreM pacnopsAUTEIbHBIX, HH()OPMALIMOHHO-CIIPABOYHBIX
AOKYMEHTA | JIOKYMEHTOB.
HH. 2. Bupl opraHu3anioOHHO-IPaBOBBIX JOKYMEHTOB.
Cucrema 3. TpeboBanus kK 0QOPMIICHHUIO OPTaHU3AI[MOHHO-ITPABOBBIX
OpraHmsan | JOKyMEHTOB.
HOHHO- CamocTosiTebHas padoTa 00y4yaronmxcst YK-4
npaBoBoii | Paccmorpenne BUI0B OpraHU3allHOHHO-IIPABOBBIX [1K-8
AOKYMEHTA | JOKyMEHTOB, UX IPUMEPOB
MU
Tema 2.2. | Copepxanue y4eOHOro MmarepuaJia YK-4
Cucrema 1. JIoKyMEHTBI, U31aBaEMBbIE B YCIOBUSX KOJIIETUAIBHOCTH. I1K-8
pacniopsiaM | JIOKyMEHTBI, N31aBAEMBIE B YCIIOBUSIX €IUHOJIUYHOTO
TeJbHOM NIPUHSATHUS PEILICHUN.
aoxkymeHTa | 2. [Ipouenypsl MOJrOTOBKM TOKYMEHTOB, HM3/1aBAEMBIX
U B YCJIOBUSIX KOJUIETUAJIBHOCTH, U IOKYMEHTOB, W3/1aBAEMBbIE
B YCJIOBUSIX €UHOJINYHOIO IPUHATHS PELIEH Uil.
3. [lpukasbl u ykazpl. OdopmieHne NpruKa3oB U YKa30B.
Yaudunupoanusie GopMsbl. [Iprka3pl mo OCHOBHOH
JESITEIbHOCTU U TMYHOMY COCTaBY.
4. llocranoBnenus u peweHus. OdpopmieHune
MMOCTAHOBJICHUH U PEILCHUH.
5. Ykazanus u pacnopspkeHus. OGopmieHIE yKazaHui 1
pacCoOpsKEHU.
B TOM yMC/Ie NPpAKTHYECKUX 3aHATHH YK-4
1. Odopmiienre pacopsSANTEIBHBIX TOKYMEHTOB. I1K-8
Tema 2.3. | Copepxanue yueOHOro MmarepuaJia YK-4
Cucrema 1. CoctaB nH(pOPMALIMOHHO-CIIPABOYHBIX JJOKYMEHTOB. I1K-8
undopman | 2. /loxnaaHas 3anucka, ciykeOHas
HOHHO- 3anucKa, OObSCHUTENbHAS 31 CKa.
cupaBo4Ho | 3. [Ipennoxenus, NpeacTaBiIeHUs], 3asBICHUS.
i 4. JlenoBas nepenucka.
aokymMeHTa | 5. OgopmiieHre POTOKOJIOB, AKTOB, CIIPABOK, 3aKIIOYCHUH,
UK OT3bIBOB, CBOJIOK, CIIUCKOB, IIEPEYHEN.
B ToM 4yHciIe npakTHYeCKUX 3aHATHIA YK-4
1. OdopmiieHre TPOTOKOJIOB U AKTOB. I1K-8
Tema 2.4. | Cogep:xanue y4eOHOro MmaTepuasa YK-4
Joxyment | 1. KBanudukanus J0KyMEHTOB MO JINYHOMY COCTaBY. I1K-8
bl 110 2. CocTaB JIMYHOTO fiefia pabOTHHUKA.
JuyHoMy | 3. YHuduuupoBaHHsle (GOPMbI JOKYMEHTOB 110 TUYHOMY
COCTaBy COCTaBY.
B TOM yMC/Ie NPpAKTHYECKUX 3aHATHH YK-4
1. Pemenrie cuTyallMOHHBIX 33/1a4 MO BONPOCAM TEMBI. [1K-8
Tema 2.5. | Cogepxanue yueOHOro MmaTepuaJia VK-4
Joxyment | 1. OOm@as xapakTepucTrka JOKYMEHTOB I10 (pPHAHCOBO- I1K-8
bl 110 pacueTHbIM OIlepalusiM, UX OCHOBHBIE BUJIBI.

(punancam,

2. Knaccuduxanus yaeTHbIX JOKYMEHTOB.




CHa0KeHH
10 U cOBITY

3. CriocoObI cpaBiIeHUs OMMOOK B (MHAHCOBO-PACYETHOM
JOKYMEHTAIUH.

4. JIoKyMEeHTBI 110 CHAOXEHUIO U COBITY: JI0TOBOPBHI,
JIOBEPEHHOCTH, HAaKIIa/IHbIE, HAPS/Ibl, KOMMEPUYECKUE aKThI,
IIPETEH3MOHHBIE MM CbMa, HCKOBBIE 3asIBJICHMUSL.

B TOM uMC/Ie NpAKTHYECKUX 3aHATHH 2 YK-4
1. PemieHne cuTyallMOHHBIX 33/1a4 110 BOIIPOCAM TEMBI. I1K-8
2. OdopmiieHHE TOKYMEHTOB 10 CHA0KEHHIO U COBITY.
Paznea 3. Opranuszanusi padoTbl ¢ JOKyMeHTaM#
Tema 3.1. | B Tom 4uncie npakTu4ecKux 3aHATHH: 6 YK-4
Opranmsza | 1. JIOKyMEHTOIIOTOK: CTPYKTypa, 00bEeM, IIJIOTHOCTD U T.I. I1K-8
1063 2. DTarmsbl T0KyMEHTO000pOTA.
aokymeHTo | 3. [IpueM u nepBuyHas 00pabOTKa MOCTYNAONMX B
obopora. OpraHU3alHIo IOKYMEHTOB; MpeABApPUTEIHHOE
JIOKYMeHT | pacCMOTpEHHE U paclpeieieHue JOKYMEHTOB.
OIIOTOK 4. Perucrtpanus TOKyMEHTOB.
5. Opranu3anus IBUKEHUsI TOKYMEHTOB BHYTpHU
OpraHH3aluu.
6. KoHTpOJIb MCIOJTHEHUSI IOKYMEHTOB.
7. O6pabOTKa MCIOJIHEHHBIX M OTIPABJIAEMBIX JOKYMEHTOB.
B Tom umciie npaKkTHYe CKHUX 3aHATHI 2 YK-4
1. Pemienne cuTyalimOHHBIX 33/1a4 10 BOIIPOCAM TEMBI. [1K-8
2. O6CcyxIeHUE BOITPOCOB TEMBI.
CamocrosiTesbHas padoTa o0y4yaronmxcst 2 YK-4
Pabora ¢ koH(uIeHIHaTbHBIMU T0KYMEHTaMU [1K-8
Tema 3.2. | B Tom 4ncie npakTu4ecKux 3aHATHH: 2 YK-4
Xpanenue | 1. OTBETCTBEHHOCTh 3a COXPaHHOCTh JOKyMeHTOB. [loHsTHE I1K-8
JAOKYMEHTO | «9KCIIepTH3a LIEHHOCTU JOKyMEHTOB.
B 2. Ilonstue «odopmienue nena». OCHOBHbIE TPeOOBaHMS,
npenpsBisieMble K odopmiteHuto aen. [loarotToBka nen x
apxuBHOMY XpaHeHu!o. [IpaBuna popmupoBaHus
Pa3NMYHBIX KATETOPUIl TOKYMEHTOB B J€Ja.
3. Ha3naueHnue 1 BUbI HOMEHKIATYPHI A€
4. TpeGoBaHMs1, IPEIbABISEMbIE K COCTABICHUIO U
3an10JHEHUI0 (POPMBI HOMEHKJIATYpPhI €]l OpraHu3aIyu.
B TOM 4HcC/Ie IpaKTHYeCKUX 3aHATHI 2 YK-4
1. PemieHne cuTyallMOHHBIX 3a]1a4 110 BOIIPOCaM TEMBI. I1K-8
2. IloaroToBKa NOKIAIOB U OOCY)KICHHE BOIPOCOB TEMBI.
CamocTosiTe1bHAsI padoTa 00y4aIOIMXCS 2 YK-4
Cpoxu XxpaHeHUs JOKYMEHTOB I1K-8
Tema 3.3. | Conepxanue yueOHOro MaTepuasia 2 YK-4
ABtomatn | 1. KoMnbloTepHbIE CHCTEMBI U TEXHOJIOTHHU CO3AaHUS [1K-8
3MPOBAHH | JOKYMEHTOB.
ble 2. Heo0xoauMoCTh | 3a4a4i KOMITJIEKCHOH aBTOMAaTH3aluU
cucrembl 1 | JIOVY.
TexHoJoru | 3. OcHOBHBIE TPEOOBAHUS M XapaKTEPUCTUKU
u J10Y aBTOMaTu3upoBaHHoOM cucremsl JOVY.
CamocrosiTesbHas padoTa 00y4aronmxcst 2 YK-4
CucTeMBbI 2JIEKTPOHHOTO JIOKYMEHTOO0OpOTa: TPUMEPHI, I1K-8
(byHKIHOHAT.
IIpome:xyToyHas aTTecranms - 3a4eT
Bcero: 72




st 3a0uHoi Gopmbl 00yUe HUS

dopmupye
Haumeno Copep:xanue yueOHOro MaTepuaJa, oon | "¢ 06upre
BaHuUe JlabopaTopHble M NMPAaKTHYeCKHe PadoThl, NPUKJIATHOM eM 1po q:::ccno
pa3aeJioB MOAYJIb 4aco HANBHBIE
U TeM (ecnu mpeyCMOTpPEHBI) B KOMITeTeHII
10
1 2 3 4
Pa3nea 1. HopmaTuBHO-MeTOAMYE CKasA 0232 JOKYMEHTALIMOHHOTO VK-4
ol0ecneyeHUs1 yIpaBJIe HUSI I1K-8
Tema 1.1. | Conepxanue yueOHOro MmaTepuaja 2 YK-4
BBenenne | 1. Mapopmanus B yrpaBJIeHUYECKOH JACSITEIbHOCTH. I1K-8
B 2. loxkymeHTanmoHHoe obecrieueHue yrnpasieHus (JJOY):
AOKYMeHTA | I1eJI1, 3aJ1a4l U OCHOBHBIE TPUHLIUIIBI.
IMOHHOE 3. llonstuiineiii annapar JOVY.
obdecneuen | 4. Kmaccudukamus, METOIBI U CITOCOOBI
ue JIOKyMEHTHPOBAHMUSL.
ynpaBJjieHn | CamocTosiTe/ibHAasA padoTa 00y4aronmxcs 2 YK-4
1 Hcropus pa3BUTHS CUCTEMBI TOCYIapCTBEHHOIO [1K-8
nenonpousBoJicTBa B Poccuu
Tema 1.2. | Cogepxanue yueOHOro MmaTepuaJia 4 YK-4
Buasl, 1. Bujpl, GyHKUIMM, CBOMCTBA U TUIIBI IOKYMEHTOB. [1K-8
¢ynkmmn, | 2. CTpykrypa JOKyMEHTA.
THUIIBI, 3. O6ume TpeGoBaHUs K OQOPMIICHUIO JOKYMEHTOB.
CTPYKTYpa | 4. PEeKkBU3NTHI JOKYMEHTOB, UX Ha3HAYEHUE.
ynpasJjieH4 | 5. biaHKu TOKYMEHTOB.
€CKHX B TOM yMcC/Ie NPpAKTHYECKUX 3aHATHH 2 YK-4
aokymeHTO | 1. PemeHue cuTyallMOHHBIX 3a]1a4 IO BOIIPOCAM TEMBI. [1K-8
B 2. Jloxmazapl Mo BOPOCAM TEMBI.
Tema 1.3. | Conep:xanue yueOHOro MaTepuaJia 2 YK-4
3akonoaar | 1. 3akoHoJaTeIbHbIE U PaBOBBIE akThl Poccuiickoii [1K-8
eapHasi | @enepanuu, [OCToI B cdepe nHpopMmay,
HOPMATHB | TOKYMEHTOBEACHHUS U JeIONPOU3BOJICTBA.
HO- 2. YHuuiupoBaHHbIE CHCTEMbI JOKyMEHTAIIUH.
Metoaudec | 3. HopmaTuBHBIE JOKYMEHTHI, KIAaCCU(DUKATOPHI.
Kas 4. TOCT P 7.0.97-2016. «HanimoHaJIbHBIN CTaHIAPT
OCHOBBI Poccuiickoit @enepannn. Crucrema CTaHAapTOB 110
JOY nHpopMaIun, ONOIMOTEYHOMY U H3AATEIHCKOMY JIEITY.
Opranu3alOHHO-PACIOPSIAUTENbHAS JOKyMEHTAI[ M.
TpebGoBanus K 0POPMIICHUIO TOKYMEHTOBY.
CamocTosiTeibHAs padoTa 00yUYarOUmMXcst 2 YK-4
1. Obmepoccuiickuii K1acCuGUKaTop yIpaBJICHUYESCKON I1K-8

JOKYMEHTALUH.
2. YHudumupoBaHHas CUCTEMa JOKYMEHTAINU
OyXTaJITepCKOro ydera OpraHu3anuii.

3. YHudumupoBaHnHas cucreMa OyXraJaTepcKoi
(rMHAHCOBOM, YYETHON U OTUETHOI JOKYMEHTALIUU
OpraHM3alui rocy1apCTBEHHOIO CEKTOpa.

4. YaudunupoBaHHas CHCTEMA OTYETHO-CTATUCTUICCKOM




AOKYMCHTAallUH.

Tema 1.4. | Cogepxanue yueOHOro MmaTepuaJia YK-4
Crangapr | 1. CocTaB peKBU3HTOB JOKYMEHTOB. I1K-8
uzanus 2. TpeboBanus K 0QOPMIIEHUIO PEKBU3UTOB JJOKYMEHTOB.
npouecca | 3. TpeGoBaHus K OIaHKAM JTOKYMEHTOB.
AOKYMEHT | B ToM 4yHcJIe MPaKTHYeCKUX 3aHATHH YK-4
upoBanus | 1. OdopmieHre peKBU3UTOB TOKYMEHTOB B COOTBETCTBHHU C I1K-8
I'OCT P 7.0.97-2016. «HammoHaIbHBIH cTaHIAPT
Poccuiickoit ®enepanuu. Cucrema CTaHIapTOB MO
uHdopmanuu, 6MOIMOTEUHOMY U U3ATEIbCKOMY JIEIy.
Opranu3anOHHO-PACIOPSAUTENIbHAS JOKyMEHTAI M.
TpebGoBanust K 0GOPMICHUIO JOKYMEHTOBY.
Paszne 2. Cucremsl nokymMeHTanum. TpedoBanus k o¢opmiie HIIO YK-4
OPraHu3alHOHHO-PACIOPA/INTEIbHBIX T0KYMEHTOB I1K-8
Tema 2.1. | Copepxxanue y4eOHOro MaTepuaia YK-4
Buabi 1. IlonsiTHE OpraHN3allMOHHO-TIPAaBOBBIX, I1K-8
cucremM pacnopsAUTEIbHBIX, HH(OOPMALIMOHHO-CIIPABOYHBIX
AOKYMEHTA | JIOKYMEHTOB.
LHH. 2. Bujpl opranu3anioHHO-IIPaBOBBIX TOKYMEHTOB.
Cucrema 3. TpeGoBanus Kk 0QOPMIICHUIO OPTraHU3AI[MOHHO-ITPABOBBIX
OpraHmsan | JOKyMEHTOB.
HOHHO- CamocTosiTe1bHAs padoTa 00y4aIOIMXCS YK-4
npaBoBoii | PaccmoTpeHnue BUI0OB OpraHU3allHOHHO-IIPABOBBIX [1K-8
AOKYMEHTA | JJOKyMEHTOB, UX IPUMEPOB
111071
Tema 2.2. | Copepxanue yueOHOro MmaTepuaJia YK-4
Cucrema 1. JIOKyMEHTBI, H3/TaBa€MbIE B YCIOBUSX KOJJIETHAIBHOCTH. [1K-8
pacniopsiiM | JIOKyMEHTBI, N31aBAE€MBIE B YCIIOBUSIX €ANHOIUIHOTO
TeJbHOMI NIPUHATHUSA PEILICHUN.
aoxkymeHTa | 2. [Ipouenypsl mOArOTOBKM JOKYMEHTOB, M3/1aBAaEMBbIX
A B YCJIOBUSIX KOJIJIETUAIIBHOCTH, U IOKYMEHTOB, HU3/1aBAEMBbIE
B YCJIOBUSIX €JMHOJINYHOIO IPUHATUS PELICH Uil.
3. [Ipukasel u yka3el. OdopmiIeHHE TPUKA30B M YKA30B.
Yuaudunuposanubsle popMbl. [Iprkassl 1o 0CHOBHOM
NESITeIbHOCTU U TUYHOMY COCTaBY.
4. TloctanoBnenus u pemenus. OdopmiieHne
IIOCTAHOBJICHUH U PEILICHUU.
5. Vkazanus u pacnopspkenus. OopmiieHue ykazaHui u
pacropsKeHU .
CamocrosiTesbHast padoTa 00y4yaronmxcst YK-4
[1K-8
1. OopmiieHre pacopsIUTEIBHBIX TOKYMEHTOB.
Tema 2.3. | Conepxanue yueOHOro MaTe puaJia YK-4
Cucrema 1. CoctaB nH(OpMAIMOHHO-CITPABOYHBIX JOKYMEHTOB. I1K-8
uHpopman | 2. JloknaaHas 3amnucka, ciyxeOHas
HOHHO- 3anuckKa, 0ObACHUTENbHAS 3aIllUCKA.
cnpaBo4Ho | 3. Ilpemioxenus, npeacTaBiaeHusl, 3asBICHU.
71 4. JlenoBas nepenucka.
aokymenrta | 5. OdopmiieHre MPOTOKOJIOB, aKTOB, CIIPABOK, 3AKITIOUCHHH,
10007 OT3bIBOB, CBOJIOK, CITCKOB, IEPEYHEN.




CamocrosiTesibHasi padoTa 00y4arOUMXCs

VK-4

I1K-8
1. OdopmiteHHE TPOTOKOJIOB U AKTOB.
Tema 2.4. | Cogep:xanne y4eOHOr0 MaTepuasia YK-4
Joxyment | 1. KBanudukanus JO0KyMEHTOB MO JIMYHOMY COCTaBY. I1K-8
bl 110 2. CocraB IMYHOTO Jiefia pabOTHHUKA.
JuyHomy | 3. YHuduuupoBanHbie GOPMbI JOKYMEHTOB IO TUYHOMY
COCTaBy COCTaBY.
CamocrosiTesibHasi padoTa 00y4arOUMXCs YK-4
I1K-8
1. Pemenne cuTyallMOHHBIX 33J1a4 MO BOIPOCAM TEMBI.
Tema 2.5. | Conepxanue yueOHOro MaTepuaJia YK-4
JoxymeHnTt | 1. OOmas xapakrepucTUKa JOKYMEHTOB IO (JMHAHCOBO- I1K-8
bl 110 pacueTHbIM OIepalusM, UX OCHOBHBIE BUJIBI.
¢unancam, | 2. Knaccudukanus ydeTHbIX TOKYMEHTOB.
cHaOxkenu | 3. CriocoObl HCTIpaBlIeHUsI OMIMOOK B (MHAHCOBO-PACYECTHOMN
10 M COBITY | IOKyMEHTAIlUH.
4. JIOKyMEHTBI 110 CHAOXEHHIO U COBITY: JJOTOBOPBHI,
JIOBEPEHHOCTH, HAaKJIa/IHbIE, HAPS/Abl, KOMMEPUYECKUE aKThI,
MPETEH3UOHHBIE MUChMa, HCKOBbIE 3asIBJICHUS.
CamocTosiTesbHast padoTa 00y4aronmxcst YK-4
1. PemieHne cuTyaliMOHHBIX 33124 110 BOIIPOCAM TEMBI. [1K-8
2. OdopmiteHrEe TOKyMEHTOB 110 CHA0KCHUIO U COBITY.
Paszneq 3. Opranmsanusi padoThbl ¢ JOKyMeHTAMH
Tema 3.1. | Cogep:xanue y4eOHOro MmaTepuasa YK-4
Opranmza | 1. JIOKyMEHTOIIOTOK: CTPYKTypa, 00BEM, INIOTHOCTb U T.JI. I1K-8
ums 2. DTansl TOKyMEHTOO0OpOTA.
nokymeHnTo | 3. [Ipuem u nmepBudHas 00pabOTKa MOCTYMAIONMX B
obopora. OpraHM3alHI0 TIOKYMEHTOB; IIPEABAPUTEIBLHOE
JloKyMeHT | pacCMOTpEHHE U paclipeeeHIe T0KYMEHTOB.
OIIOTOK 4. Peructpanusi JOKyMEHTOB.
5. Opranu3zanuus ABUKEHUS JOKYMEHTOB BHYTPHU
OpraHu3aluu.
6. KoHTpOJIb UCTIOJIHEHUS JOKYMEHTOB.
7. O6paboTKa MCIOJIHEHHBIX M OTIPABJIIEMBIX TOKyMEHTOB.
B TOM 4uciIe mpaKkTH4Ye CKUX 3aHATHI YK-4
1. Pemenue cutyalluOHHBIX 33124 O BOIIPOCAM TEMBI. [1K-8
2. O0cyxJiIeHuEe BOIPOCOB TEMBI.
CamocrosiTesibHasi padoTa 00y4arnmXxcs YK-4
PaboTa ¢ KoH(uIeHIIMaTBHBIMU JJOKYMEHTaMH I1K-8
Tema 3.2. | Conep:xanue yueOHOro MaTepuaJia YK-4
Xpanenue | 1. OTBETCTBEHHOCTH 3a COXPaHHOCTh JOKyMeHTOB. [loHsTHE I1K-8
AOKYMEHTO | <3KCIIEPTH3a LIEHHOCTU IOKYMEHTOB.
B 2. llonsarue «odopmiienne nena». OCHOBHBIE TPeOOBAHMS,
npeabsBisieMbie K odopmiieHuto nen. [loaroroBka nen k
apXuBHOMY XpaHeHu10. [IpaBua popmMupoBaHus
Pa3MYHbIX KATETOpHUil TOKYMEHTOB B JleJia.
3. HaznaueHue U BUIbl HOMEHKIATYPHI JIEII.
4. TpeGoBaHMsI, TPEIBSIBISIEMbIE K COCTABICHHIO U
3aMoJIHEHHI0 (JOPMBI HOMEHKIIATYPhI JIeJl OpraHU3aliu.
CamocrosiTeqbHast padoTa 00y4aronmxcst YK-4
1. PemieHne cuTyalimOHHBIX 33,144 10 BOIIPOCAM TEMBI. I1K-8




2. IloaroroBka AOKIa0B M OOCYKICHHE BOITPOCOB TEMBI.

CamocrosiTesbHast padoTa 00y4aronmxcst 2 YK-4
Cpoxku xpaHeHUs TOKYMEHTOB I1K-8
Tema 3.3. | Konrpoan 2 YK-4
ABTomMatu | 1. KomnproTepHBIE CHCTEMBI U TEXHOJIOTUN CO3IaHUS I1K-8
3UPOBAHH | JOKyMEHTOB.
ble 2. Heo0xo1uMOCTh U 33jaul KOMIUIEKCHOW aBTOMaTH3alluu

cucrembl 1 | JIOVY.
TexHoJIoTH | 3. OCHOBHBIC TPEOOBAHUSI M XapAKTEPHCTUKHI

un 10y aBTOMaTU3upoBaHHOU cuctemsl J{OVY.
Konrtpoan 2 YK-4
CucTeMbl 2JIEKTPOHHOTO JIOKYMEHTOOOOPOTA: MPUMEDPHI, I1K-8
(dbyHKIIMOHAT.

IIpomeskyTOUYHaAsI ATTECTALUSA - 324eT

Bcero: 72

3. YcaoBus peanu3auuy NporpaMmMbl y4eOHON AUCHMIIIMHBI

3.1. Jna peaau3anuy NPOrpaMMbl y4eOHOH IMCHMINIMHBI NPeJIyCMOTPEHBbI CJeaAylonme
crenuaabHbIe MOMe e HUS

ITomenenue Ne - 41,

CTOJBI — 14 1.,

CTyJbs - 28 WIT.,

CTOJI W CTYJ TperoaaBarens — | mir.,

TpuOyna — 1 mr.,

JIocKka MeioBas — 1 mir.,

WHTEPAaKTHBHAs JIOCKA B KOMIUIEKTE C TPOEKTOPOM — | TIIT.

y4eOHO-HaITISIHBIE TTOCOOUS - B QJIGKTPOHHOM BH/IE,

JIn1eH3nO0HHOEe TPOrpaMMHOE 0OecTieueHue:

- Microsoft Windows (JIutiensus Ne 60290784), 6eccpounas

- Microsoft Office (JIumen3us Ne 60127446), 6eccpounas

- ABBY Fine Reader (iinmensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (BHecén B EPPII Ilpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuuensust Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 1.

3.2. Un¢opmanuonHoe odecreyeHne peajsn3anuu NporpaMmMbl
3.2.1. OcHOBHBIE TIEUATHBIC W AJIEKTPOHHBIC W3IAHUS

1. A6ynamze, JI.T. JlokymeHTannoHHOe oOecriedeHHuEe YIpPaBICHUS IIEPCOHAIIOM :
y9eOHMK M TPAKTUKyM JUIsI CpeaHero mpodeccuoHanbHOoro obpasoBanus / [I. I'. AOymansze,

W. b. Bempsokkuaa, B. M. MacnoBa. — 3-¢ u3n., nepepad. u gomn. — Mocksa : U3naTenbcTBO
IOpaiit, 2023. — 374 c. — (Ilpodeccuonansroe obpazoBanue). — ISBN 978-5-534-16657-6. —
Texct : omekrpoHHbli  /  OOpasoBartenmbHas  miatgopma  FOpaiit  [caiiT]. ——

URL.: https:/urait.ru/bcode/531449.
2. Kopuees, U. K. JlokyMeHTaIimoHHOE OOECIeYeHNE YIIPABJICHHS : YICOHUK H MPAKTUKYM

st cpenHero  mpodeccuoHansHoro  oopazoBanus/  U. K. Kopuees,  A. B. ITimenko,
B. A. Mamypues. — 3-e u3f., nepepald. u gon. — Mocksa : MznarensctBo Opaiit, 2023. —
438 c.— (IIpodeccuonanpHoe obpasoBanme). — ISBN 978-5-534-16002-4. —  Teker

AJICKTPOHHBIN // OGpa3oBarenpHas iardopma IOpaiit [caiiT]. —



https://urait.ru/bcode/531449

URL: https://urait.ru/bcode/523611.

3. KysuenoB, U. H. JlokymeHTanmoHHOEe oOOecneueHrue YIpaBJICHUS IEPCOHAJIIOM :
Y4EeOHUK U TIPAKTUKyM JUIsl cpeHero mpodeccuonansHoro oopazosanus / M. H. Kysnemnos. — 3-e
u3n., nepepad. u  gon.— Mocksa: M3marensctBo  IOpaiit, 2023. — 397 c.—
(IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-09155-7. — Tekct : 37eKTpOHHBIN //
Oo6pasoBarenbhas miathopma IOpaiit [caiit]. — URL: https//urait.ru/bcode/531526.

4. Kyznenos, U. H. JlokymeHTanimoHHoe obecrieueHue yrnpaBieHus. JJokyMeHTOO00OpOT u
JIETIONIPOM3BOJICTBO : YUEOHMK M TMPAKTHKYM Uil CPEAHEro mpodeccCHOHaIbHOro obpasoBaHus /
. H. Ky3neuoB. — 4-e usza., mepepab. m jomn. — Mocksa : M3narensctBo HOpaiit, 2023. —
545 c. — (IIpodeccumonanpHoe obOpazoBanme). — ISBN 978-5-534-16004-8. — Teker
AJICKTPOHHBIN // OGpa3oBarenpHas iargopma Opaiit [caiiT]. —
URL: https//urait.ru/bcode/523613.

5. UlysanoBa, H.H. JlokymeHTanmoHHOe oOecreyeHne YOpaBlIeHUsS : Y4eOHUK W

MPaKTUKYM s cpefHero mnpodeccuonanbHoro obpasosanusi/ H. H. lllyBamoBa. — 3-e wu3m.,
nepepad. u jor. — MockBa : U3marensctBo IOpaiit, 2023. — 247 c. — (Ilpodeccronanproe
obpazoBanue). — ISBN 978-5-534-16538-8. — Tekcr : anexrponHbiit / OOpa3oBarenbHas

mnardopma Opaiit [caiit]. — URL: https//urait.ru/bcode/531240.

3.2.2. JlonoTHUTEJJIbHbIEe HCTOYHUKH

1. ®enpepanbubiii 3akoH «O0 apxuBHOM aene B Poccuiickoit denepaunm» ot 22.10.2004
N 125-D3.

2. ®enepanbHblil 3ak0H «O0 MHMOpMaIu, HHPOPMALMOHHBIX TEXHOJIOTHX U O 3aIUTe
uHpopmarum» ot 27.07.2006 N 149-03.

3. ®enepanbubil 3ak0H «O0 3nekTpoHHON oamucu» oT 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. YuuduuupoBaHHbIE CUCTEMbl IOKYMEHTAlMu. TpeGoBaHus K
nocTpoeHuto Gopmyssipa-odpasiia.

5. TOCT P 7.0.8-2013. Hammonanbnsiii cranmapT Poccuiickoit ®@eneparuu. Cucrema
CTaHJapTOB MO HH(OpMAIMHU, OHOIMOTEYHOMY M HM3AATENIbCKOMY Aeidy. Jlemompon3BoacTBo u
apxuBHoe 1eno. Tepmunsl u onpeaeneHus (yrs. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-
CT).

6. T'OCT P 7.0.97-2016. Haunonansubiii crangapt Poccuiickoit @enepannn. Cucrema
CTaHJIapTOB MO wWH(opManuu, OWOIMOTEYHOMY M HU3AATEIbCKOMY aAeny. OpraHu3aluoHHO-
pacriopsauTenbHas JOKyMeHTanus. TpeGoBaHus K odopMileHHIO TOKyMEHTOB (yTB. IIpHnkazom
Poccranpapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. O6mepoccuiickuii K1accCuGukaTop ympaBiIeHYECKONW JOKYMEHTAuu (YTB.
IlocranoBnenuem I'occrannapra Poccun ot 30.12.1993 N 299).

8. Ilpukaz Munduna Poccum ot 30 mapra 2015 r. N 52n «O06 yrBepkaeHuu Qopm
NEPBUYHBIX YUETHBIX JOKYMEHTOB M PETUCTPOB OyXraaTEpCKOIO ydeTa, IPUMEHSAEMbIX OpraHaMu
rOCyJapCTBEHHOW BJacTU (FOCYJapCTBEHHBIMU OpPraHaMu), OpraHaMd MECTHOTO CaMOYIIpaBJICHHUS,
OpraHaMH YIPaBJCHHS TOCYIApPCTBEHHBIMH BHEOIODKETHBIMU (DOHIIAMH, TOCYAAPCTBEHHBIMHU
(MyHULIMTIAJIBHBIMU ) YIPEKICHUSIMU, 1 METOMUECKUX YKa3aHUN 1O UX IIPUMEHEHUION.

9. [Ilpuka3 Pocapxua or 20.12.2019 N 236 «OO0 yrBepxaeHuu IlepedyHst THUIOBBIX
YIPaBJICHUYECKUX  apXUBHBIX JOKYMEHTOB, OOpasylolmXcs B  IpoIecce JesTeIbHOCTU
TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYNPAaBJIECHMsS W OpraHU3aluil, C yKazaHHEM
CPOKOB UX XpaHeHus» (3apeructpupoBano B Muntocte Poccun 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nemonpousBoacTBa: TOKyMEHTAllMOHHOE oOOecredeHne
yrpaBiieHus: ydebnoe nocooue / M.B. Kupcanosa, IO.M. AxkceHoB. - 6-¢ u31., HCIp. U JIOI. -
Mocksa: MTHOPA-M, 2020. - 257 c. - ( Beicmee obpasoBanue: bakanaspuar). - ISBN 978-5-16-
006789-6. - URL: https//znanium.conVcatalog/product/1088888 (mara obpamenus: 14.07.2020). —
Pexum noctyna: no nognucke. - TeKcT: 31eKTpOHHBIN.

11. OcHOBHI Aenmompou3BoJCTBA: yueOHoe mocodue / A.M. Acammes, 1.M. MupoHosa,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-¢ u3n., ucnp. u gon. - Mocksa: UHOPA-M, 2020. - 146 c. -


https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240

ISBN  978-5-16-015831-0. - URL: https//znanium.com/catalog/product/1059311  (mata
obparenust: 14.07.2020). - Pexxum qocTyna: mo NoAnucke. - TeKCT: 3JeKTPOHHBIH.
4. KoOHTpOJIb U OLIeHKA Pe3y/IbTaTOB OCBOCHUS Y4eOHOM AUCHUILINHBI

Kon n PesyabTarhbl Kpurepun oneHku MeToabl

HauMeHOBaHUe | 00yueHHUs: OLIe HKHU

¢ opmupyembIx

KOMIIe Te HIIUH

VK-4,1IK-8 SHAHUA: OneHka «5» - «OTIMYHO» CTaBUTCH, Onenka
AKTyaJIbHBIN ecii 00yJaroNMIiCs MOJHO U3JIaraeT pE3YIIBTaTOB
npodeccuoHanbHbIA | MaTepuai (OTBEYAeT Ha BOIIPOC), 1AeT YCTHOT'O

U COLIMAJILHBIN
KOHTEKCT, B KOTOPOM
PUXOAUTCS
paboTaTh U KUTh;
OCHOBHBIE
MCTOYHUKH
nHPOPMAITUU U
pecypehl st
pemeHus 33134 U
npoOiem

B
npodecCHoOHaTEHOM
U/WIIH COLTUAJIBHOM
KOHTEKCTE;
ITOPUTMBI
BBITIOJTHEHUS PabOT B
npodeccruoHanbHON
U CMEXHBIX
001aCTsIX; METOMbI
paboThI B
npodeccuoHaIbHON
U CMEXHBIX cepax;
CTPYKTYpY IUTaHa
JUISL pellieHusl 3a/1a4;
MOPS/IOK OLIEHKU
pE3yJIbTaTOB
peleHus 3aaad
npodeccruoHanbHON
NeSITEIbHOCTH ;
HOMEHKJIaTypa
MHQOpMaIIMOHHBIX
HCTOYHUKOB,
MPUMEHSEMBIX B
JOKYMEHTaI[HOHHOM
o0ecrieueHN
yIpaBJICHUS;
PUEMBI
CTPYKTYpUPOBaHHUS
uH(popMaIuu;
CoJIepKaHue

MIPaBUIIbHOE OTIpEeTICHUE OCHOBHBIX
MOHATUI; 0OHAPYKHBAET MOHUMaHUE
MaTepuraia, MOXeT 000CHOBATh CBOU
CYKJCHUS, TPUMEHUTH 3HaHUS Ha
MpaKTHKe, TPUBECTH HEOOXOTUMBIE
MIPUMEPHI HE TOJIBKO U3 YdeOHMKA, HO U
CaMOCTOSITEIbHO COCTABJICHHBIE;
M3JIaraeT MaTeprall MoCJIeIOBATEILHO 1
MPaBHUIILHO C TOYKHU 3pEHUSI HOPM
JTUTEPATYPHOTO SI3BIKA.

OneHka «4» - «XOpouio» CTaBUTCH,
eci O0yJaronMicsl 1aeT OTBET,
YIAOBIIETBOPSIIOIIMI TEM Ke
TpeOOBAHUSIM, UTO | JJIs1 OI[EHKU
«OTIUYHO», HO Jomyckaer 1-2
OIMOKH, KOTOPBIE CaM e HCIIPABIISET,
1 1-2 HemodYeToB MOCIeI0BATEILHOCTH
U S3bIKOBOM O(OPMIICHHH H3]1araeMoro.
OueHka «3» - «yIOBIETBOPUTEIHHO»
CTaBUTCS, €CJIM 00y CS
oOHapyKHBaeT 3HaHWE UTTOHUMaHHE
OCHOBHBIX IMIOJIOKEHUI TEMBI, HO
M3JIaraeT MaTeprai HeMmoJHO U
JIOMYCKAaeT HETOYHOCTHU B ONPE/IeIICHUN
MOHATUHN W GOPMYTHPOBKE MPABIIL,
HE yMeeT JIOCTaTOYHO TITyOOKO U
JI0Ka3aTeIbHO 000CHOBATh CBOU
CYXJICHUS ¥ IPUBECTH CBOH TPUMEPHI;
M3JIaraeT MaTepral HeImoCeI0BATEIEHO
Y IONyCKaeT OMMOKH B S3bIKOBOM
oopMIICHHH U3TIaTaeMOTO.

OneHka«2» - «HEYIOBIECTBOPUTEIBHO»
CTaBUTCS, €CTIM O0yJarONMiCs
oOHapyXuBaeT He3HaHUE OOJbIIECH
4acTH COOTBETCTBYIOILETO BOIIpOca
JIONyCKaeT ONMOKH B (POPMYIHUPOBKE
OTIPEICIICHUI ¥ TIPABUJI, UCKAKAIOIIC
HX CMBICJ, O€CTIOPSAA0YHO U
HEYBEPEHHO M3JIaracT MaTepHall.
OrneHka «2» OTMEYaeT TaKue

orpoca




aKTyaJIbHOM
HOPMAaTUBHO-
IIpaBOBOM
JOKyMEHTAIlUU B
cdepe
JOKYMEHTAI[HOHHOTO
obecrieueHust
yIIpaBICHUS,
COBpEMEHHas
Hay4YHas U
npodeccruoHambHas
TEPMHUHOJIOTHS;
npaBuiia BeACHUS
JIEIIOBOM ITEPENNUCKH;
npaBuIIa
odopMIIeHUS
JIOKyMEHTOB U
MOCTPOEHUS YCTHBIX
COOOIICHHI;
COBpEMEHHBIC
CpeacTBa U
YCTpOMCTBA
nHpopMaTH3aLUH,
MOPSIIOK UX
pUMEHEHUS

U TIPOTPaMMHOE
obecrnieyeHue B
JOKYMEHTAI[HOHHOM
obOecriedueHn
yIpaBJICHUS,
npaBujia W
XpaHeHUs
MEPBUYHOMN
OyxranTepckoi
JIOKyMEHTaI U1

CpOKH

YMEHUA:
pacrio3HaBaTh
3a7auy W/uiam
npooseMy

B
npodeccruoHaTbHOM
W/WJIA COLTMATBHOM
KOHTEKCTE;
aHATM3UPOBAThH
3aaqy u/uiu
npolieMy u
BBIJICIIATH €€
COCTaBHBIC YaCTH;
OTIPEIEINATh JTAIbI
peleHusl 3a1a4u;
BBISIBJISIT H

HCIOCTAaTKU B IIOATOTOBKE, KOTOPBIC
ABJISIFOTCS CCPBC3HBIM PCIIATCTBUEM K
yCn€mHoMYy OBJIAICHUIO MMOCTICAYIOIMM
MaTcpuruajioM.

«5» - 85-100% BepHBIX OTBETOB
«@» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

@» - 50% u meHee

Ouenka «5» - «OTIUYHO»
BBICTaBJISICTCS 00yUaIOIIEMYCsl, €CIIH
JIEMOHCTPHUPYIOTCS BCECTOPOHHEE,
CUCTEeMAaTHUYECKOe | TIyOOKOe
3HaHHE Y4eOHOTO MPOTrPaMMHOTO
MaTepuana, CaMOCTOSTETLHO
BBITTOJTHUBIIMH BCE TPETyCMOTPCHHBIE
MPOTPaMMOi 3aJIaHUsl, TITYOOKO
YCBOUBIIIMI OCHOBHYIO
JOTIOTHUTEIIBHYIO JIATEPATYpYy,
PEKOMEHJOBAHHYIO TPOrPaMMON,
AKTHBHO pabOTaBIM I HAa MPAKTUYCCKUX,
CEeMHUHAPCKUX, JJA0OPATOPHBIX 3aHSTHUSIX,
pazbuparonmiics B OCHOBHBIX
HayYHBIX KOHI[EMIIHIX M0 U3y4aeMOn
JTUCITUTUTAHE, TPOSIBUBIIHMA
TBOPUYECKHE CIIOCOOHOCTH U HAYYHBIH
MOAXO/ B MOHUMAHUHU U U3JI0KCHUU
y4e0HOT0 MPOTrPaMMHOI0 MaTepuMa,
OTBET OTJIMYAETCs OOraTCTBOM U
TOYHOCTHIO UCITOJIB30BAHHBIX
TEPMHUHOB, MaTepHaIl U3J1araeTcs
MOCJIEIOBATENFHO UJIOTUYHO.

OueHka «4» - «XOpOLIO»
BBICTaBJISICTCS 00yUaIOIIEMYyCsl, €CIIH
JEMOHCTPHUPYIOTCS TOCTATOYHO MOJTHOE
3HaHUE Y4eOHO-TIPOrPaMMHOTO
MaTepuana, He JOMYCKAaIoIMil B
OTBETE CYIICCTBEHHBIX HETOYHOCTEH,
CaMOCTOSITETPHO BBITTOJTHUBIIH BCE
MpeayCMOTPEHHBIE TPOrpaMMOi
3aJlaHUs, YCBOUBIIMI OCHOBHYIO
JUTEPATypy, PEKOMEHT0BaHHYIO
MpOTpaMMOii, aKTHBHO paboTaBIIMi HA
MPAKTHYECKUX, CCMUHAPCKUX,
J1a00PATOPHBIX 3aHATHU X, TTOKA3aBIIAI
CUCTEeMaTUUYECKH I XapaKkTep 3HAHUM MO
T CITUTLINHE, TOCTATOYHBIN JJIs1
TaTbHEHITICH yueObl, a TakKe
CIOCOOHOCTh K WX CAMOCTOSITEIIEHOMY
MOMIOJIHCHHIO.

OrneHka «3» - «yJIOBJIETBOPUTEIBHOY

OrneHka
pe3yIIbTaTOB
TECTUPOBAHUS

Ouenka
PE3yIBTaTOB
muddepeHup
OBaHHOTO
3a4yeTa




3(peKTUBHO MCKATh
uHdopmaruio,
HEOOXOIUMYIO /ISl
peleHus 3a1a9u
U/W1 Ipo0IeMBl;
COCTABJISATH TIJIaH
e CTBUS,
OTIpeseysTh
HE00X0IUMBbIE
PECYpCHI; BIAJETh
AKTYaJTbHBIMH
METO/1aMH pabOTHI B
npodeccuoHaIbHON
U CMEXHBIX cepax;
peaTn30BBIBATh
COCTaBIICHHBIH ILJIaH;
OLICHUBATh
pe3ynbTaT u
MOCIIE/ICTBUSI CBOUX
JICHCTBUIA,
OTIPENENATh 3aJaun
JUTSE TTIOMCKA
nHpopMaIuy;
OTIPENEIIATh
HE0O0XOMMBbIE

U CTOYHHUKH
WHPOPMAITNH;
MIJIAHUPOBATH
MIPOIIECC OUCKA,

CTPYKTYpUPOBATh
MOJTy4aeMyIO
nHPOPMAIIHIO;
BBIJICNIATH Hanbosee
3HAYMMOE B IIEPEYHE
nHpOpMAITNH;
OLICHUBATh
MPAKTUYECKYFO
3HAYUMOCTb
pe3yabTaToB
noucka; oQpopmIIsATh
pE3yNIbTaThl MOUCKA;
OTIpesIeNsTh
aKTyaJIbHOCTh
HOPMAaTUBHO-
IIpaBOBOM
JNOKyMEHTAIluU B
JIOKyMEHTAI[MOHHOM
o0Oecrie4ueHU
yIpaBJICHUS;
MPUMEHSTh
COBPEMEHHYIO

Hay4YHYIO

BBICTaBJISICTCS 00yUaIOIIEMYyCsl, €CIIH
JEMOHCTPUPYIOTCS 3HaHUSI OCHOBHOTO
y4e0HO- MPOTrPaMMHOTO MaTepHalia B
00BEME, HEOOXOIUMOM IS
nanpHen el yaeObl U peICTosIIei
paboThI o mpodeccuu, He
OTJIMYaBIIMICS aKTHBHOCTBIO HA
MIPaKTUYECKUX (CEMUHAPCKUX) U
J1a00paTOPHBIX 3AHATHSIX,
CaMOCTOSITEIHHO BBIMOJTHUBIIM I
OCHOBHBIE IIPEYCMOTPEHHbIE
MPOrpaMMoii 3a1aHu I, OJTHAKO
JOMYCTUBIIMI MOTPEIHOCTH MTPU UX
BBIITOJIHEHUH U B OTBETE HA DK3aMEHE,
HO oOyiamaronmii He0OXOINMBIMHU
3HAHUSMH JUIS  YCTPaHEHUS O]
PYKOBOJCTBOM IIpENOIaBaTes
HanOoJIee CYIeCTBEHHBIX
IIOTPELIHOCTEMN.

OueHka «2» - «HEYIOBIETBOPUTEIBHO»
BBICTaBJISICTCS 00y4JaIoUeMycs, €CIH
O0OHapyXUBAIOTCS MPOOEIBI B 3HAHUSIX
WJIH OTCYTCTBHE 3HAHUU IO
3HAYUTENBHON YaCTH OCHOBHOTO
y4eOHO- IPOrpaMMHOIO MaTepHuaia, He
BBITTOJIHUBIIEMY CAMOCTOSITENIEHO
MPeAyCMOTPEHHBIE TPOrpaMMOi
OCHOBHBI€ 33JIaHUs, JONTYCTUBILIEMY
MPUHINITHATBHBIC OMMOKHA B
BBITTOJTHEHUH TTPETyCMOTPEHHBIX
[IpOrpamMMoOM 3aJaHUl, He
OTpaboTaBIIEMy OCHOBHBIE
MpaKTH4eCKue, CEMHUHAPCKUe,
nabopaToOpHEIE 3aHATHUS,
JIOIMYCKAIOUIEMY CYILECTBEHHBIE O OKI
IIPU OTBETE, U KOTOPBIM HE MOXET
MPOJIOJIKUTH OOy4EHHE UIIU
MPUCTYIUTH K MPOPeCCHOHATBHOM
NeATeNIbHOCTH  0€3 TOTMOIHUTEIbHBIX
3aHATHM 11O COOTBETCTBYIOIIECH
JUCITUTLITUHE.

OueHka «5» - «OTINYHO»
BBICTABJIAETCS, €CIIU 00yJaropiics
MMeeT IIyOOKHe 3HaHHS y4eOHOTo
Marepuaia 10 TEME MPAKTUYECKON
paloThI, MOKa3bIBAET YCBOCHUE
B3aMMOCBSI3M OCHOBHBIX TOHSTHH,
UCIIONb3YEMbIX B paboTe, cMor
OTBETUTH Ha BCE YTOUHSIOUIME U
JIOMIOJTHUTEIIbHBIE BOTIPOCHI.
OO0yJaronmiicsi IEMOHCTPUPYET 3HAHUS

Ouenka
pe3yNbTaToOB
BBITIOJTHCHUS
MPAKTUYECKOMN
paboThI




podeCcCuOHATBLHYIO
TEPMHUHOJIOTHIO;
B3aWMOJIEVICTBOBATH
C KOJIJIeraMHu,
PYKOBOJICTBOM,
KIHCHTAMH B XOJIe
npodeccuoHaIbHON
JESITeTTbHOCTH
TPaMOTHO M3JIaraTh
CBOU MBICIIH

u opopMIIATH
JIOKyMEHTBI 110
npodeccuoHaIbHON
TeMaTHKe Ha
rOCY/IapCTBEHHOM
S3bIKE;

MPUMEHSTH CPEICTBA
WHGPOPMAITTOHHBIX
TEXHOJIOTHUU I
peleHus 3a1a4
JIOKyMEHTAI[MOHHOTO
oOecrieyeHust
yIIpaBJICHUS,

U CII0JIb30BATh
COBPEMEHHOE
MPOrpaMMHOE
obecrieueHue;
OpraHHU30BBIBATH
JIOKyMEHTO000POT;
pa3bupatscs B
HOMEHKIIAType JIel

TEOPETHUYECKOTO U IPAKTUYECKOTO
MaTepuaia 1o TeMe MpaKTH4eCKOU
paboThI, OIIpeeNsAeT B3aUMOCBS3U
MeX]Ty TOKa3aTesIMU 3a7a4uu, AaéT
MPaBUJIBLHBIAATITOPUTM PEILCHUS,
OTIPEENAET MEK U CLUTIIINHAPHBIE
CBSI3U 110 YCTIOBUIO 3a/IaHUA.

OueHka «4» - «XOpoLIO»
BBICTABJISICTCSI, €CIIA OOYJIArOIIHCS
MoKa3aJl 3HaHHe y4eOHOTo MaTepuaia,
YCBOUJI OCHOBHYIO JIUTEPATYPY, CMOT
OTBETHUTH MTOYTH ITOJTHO HA BCE 3a/JaHHbIE
JIOTIOTHUTEIIbHBIE U YTOUHSIIOIIE
BoIpockl. O0yyaronmiics
JIEMOHCTPUPYET 3HAHUSI TEOPETUYECKOTO
U IIPAKTUYECKOTO MaTepHalla o TeMe
MPaKTUYECKOU pabOThI, AOMyCKast
HE3HAYUTEeIbHbIE HETOYHOCTHU MPU
pELIeHNH 3a7a4, UMEsI HEMOJIHOE
MMOHMMaHHE MEXIU CLIUTLTMHAPHBIX
CBsI3eH MpU MPaBUIILHOM BhIOOpE
ITOpUTMa pELICHUS 3aJaHus.

Ouenka «3» -«yI0BJIETBOPUTEITHHOY
BBICTaBJISICTCS, €CIIM OOyJaIOIMIics B
LI€JIOM OCBOMJI MaTepuaj IPaKTUUECKON
paboThI, OTBETUJI HE Ha BCE
YTOUYHSIOLME U TOTIOJTHUTEIbHBIE
Bonpockl. O0yuarommiics 3aTpyaHseTcs
C IPAaBUJIBHOM OII€HKOM IPEII0KEHHOU
3aJ1a4H, JTa€T HEMOJIHBIN OTBET,
TpeOyronmii HaBOAAIMX BOIIPOCOB
MpernoiaBaress, BbIOOp anropurMa
peIeHHs 3a1a4d BO3MOXKEH MPHU
HaBOJAIIMX BOIIPOCAX MPENoAaBaTes.
OneHka«2» - «HEYTOBIECTBOPUTEIBHO»
BBICTaBJIAETCS 00yJaroLeMycs,

€CITM OH UMEET CYIICCTBEHHBIE TTPOOEITBI
B 3HAHUSIX OCHOBHOTO Y4e€OHOTO
MarepHalia IpakTH4ecKkon padoThl,
KOTOPBIH ITOJTHOCTBIO HE PACKPBLI
coJiep’KaHue BOIMPOCOB, HE CMOT
OTBETUTH Ha YTOUHSIOIME U
JIOTIOJTHUTENIbHBIE BOITPOCHI.
OOyvaronmiicst 1aéT HEBEPHYIO OLICHKY
CUTYaIl ¥, HETPABUIIHO BBIOUPAET
AITOPUTM JICUCTBUH.

OueHka «5» - «OTIUYHO»
BBICTABIICTCSA, €CIIN JACTCS
KOMIIJICKCHAsl ~ OLI€HKa IIPEUI0KEHHOU
CUTYallUH; IEMOHCTPUPYIOTCS TITyOOKHE
3HAHUs TEOPETUYECKOIO MaTepuaa u

Ouenka
pe3yNbTaToB
peleHust
CUTYaIlMOHHBIX
3a/1a4




YMEHUE UX MPUMEHSATH;
MOCJIeIOBATENLHOE, IPABUIIBHOE
BBITTOJTHEHUE BCEX 33/ IaHHI; yMCHHUE
000CHOBaHHO u3naraTh CBOM
MBICITH, IeTaTh HEOOXOAUMbIE BHIBOJIBI.
OneHka «4» - «XOpOIIo»
BBICTaBIISICTCS, €CITU 1aeTCs
KOMILICKCHAsI OI[€HKa MPEeI0KEHHON
CUTYallH; IEMOHCTPUPYIOTCS TITyOOKHE
3HAHHS TEOPETUUECKOTO MaTepuana u
YMEHUE WX MPUMEHSTH;
M1OCJIEIOBATENbHOE, TPAaBWIbHOE
BBINIOJIHEHUE BCEX 3aJaHUl;
BO3MOXXHBI €TMHIUYHBIC OIIMOKH,
HCIIPaBIIsIEMbIC CAMUM CTYJACHTOM IOCIIC
3aMeYaHMus MPEeroaaBaTens; yMeHHe
000CHOBAHHO M3J1araTh CBOU MBICIIH,
JieNiaTh HEOOXOMMbIE BBIBO/IBI.
OneHka«3»- «yAOBIETBOPUTEIHLHOY
BBICTABIISICTCSI, €CITH CTYICHT
JIEMOHCTPHUPYET 3aTPYIHEHUSI C
KOMILJIEKCHOM OLIEHKOW NPEUIOKEHHON
CUTYAINH; HETTOJTHOE TEOPETUUCCKOE
o0ocHOBaHUE, TPEOYIOIIEe HABOISAIIX
BOIIPOCOB MPEMOABATEIST; BHITOTHSCT
3aJJaHus TTPH MOCKA3Ke TIPEIOIaBaTelIs;
3aTpynHseTcs B GopMyIupoBKe
BBIBO/JIOB.

OueHka «2» - «HEYIOBIETBOPUTEIBHO»
BBICTABIISICTCS, €CIM JaHa
HEeTpaBUIIbHAS OI[EHKA TPEITI0KEHHON
CUTYaIlH; OTCYTCTBYET TEOPETHUECKOE
000CHOBaHUE BBITIOJIHEHUS 33JaHH.

OneHka «5» - «OTIUYHOY
BBICTaBIISIETCSI, €CITH O0yJArOIIMICS
BBITIOJTHUJI pa0OTy 63 OmmOoK U
HE04ETOB, OMYCTHII He 0oJiee OTHOTO
HeJoueTa.

OneHka «4» - «XOpOITIo» BBICTABJISETCS,
€CJTi 00YJaIONMICSl BBITIOJHIIT paboTy
MOJTHOCTBIO, HO JIONYCTHJI B HEW HE
0osee 0THOM HETpyOoil OIMOKH 1
OJTHOTO HEJIOYETa, TN He OoJiee IBYX
HE0YETOB.

OueHka «3» - «yIOBJIETBOPUTEIBHO»
BBICTABJICTCS, €CITU 00yJaroMiics
MPaBUJIBHO BHITIOJIHWI HE ~ MEHee
MTOJIOBHHBI PaOOTHI HUIH JIONYCTHII HE
Oornee IBYX rpyObIX ONMOOK, WIJIK HE
Oostee 0HOM TPYOOH M OAHON HErpyooit
OIMMOKM ¥ OJJHOTO HEJI0YeTa, WA He

Onenka
pe3ynbTaToOB U
IINCBMCHHOI'O
ompoca




0oJiee IByX-TpeX HErpyoObIX OLMOOK,
WJIM OJTHOW HEerpyooil ommOKu U Tpex
HEZ0YETOB, HJIN IPU OTCYTCTBUU
OLMOOK, HO TPH HAJTMYU U YEThIPEX-
MATH HEJ0YETOB, IJIOXO 3HAET
TEOPETUYECKUI MaTepuall, JOyCKaeT
HCKaKEeHHE (HaKTOB.

OneHka «2» -«HEYI0BIETBOPUTEIBHON
BBICTABJISICTCSI, €CIIA O0yJArOIIHACS
JIOITYCTHUJI YU CIIO OIMOOK U HEI0UETOB,
MIPEBOCXOJIAIICE HOPMY, ITPH KOTOPOH
MOJKET ObITh BBICTABJIEHA OILIEHKA
«3», WU ecliu MPABUIIBHO BBITTOIHIII
MEHee IMOJIOBUHBI

paboTHI.

5.  TumoBble KOHTPOJIbHBIE 32JaHUS WIM UHbIE Y4eOHO-MeTOAHYeCKUE MaTe PUAJIbI,
He00X0AUMBbIe Uil Olle HUBAHMS CTeNeHU C() OpPMUPOBAHHOCTH KOMIIEeTE HIMI B MpoLiecce
0CBOCHMS Y4eOHOM IUCHUIITUHBI

5.1. 3agaHusi K NPAaKTHYECKUM padoTam
YK-4,I1K-8

1. Ogopmute nucpbMo Ha OJIaHKE C YIIIOBBIM PACOJIOKEHUEM PEKBU3UTOB B COOTBETCTBUHU C
I'OCT P 7.0.97-2016.

Astop mnucema - [IPABUTEJIBCTBO MOCKBBI, KOMMTET IIO JAEJIAM O
HECOCTOSATEJIIBHOCTU 1. MOCKBHI.

CnpaBouHbIe TaHHBIC aBTOpa MUchMa - JIyossHCkuit mip.,5 crp.1, Mocksa 101000 ten. 925-35-
58.

Jlata 1 perucTpaoHHbIi HoMep nucbMa - 27.03.2019 Ne 67/01-09.

Anpecar - Ilpencenarento donma umymectBa r. Mockebel M.H. ConoBreBy yi. [lpeuncrenka,
n. 17, Mocksa, 119034.

3aronoBok - O MpefocTaBICHUU JAAHHBIX O pa3Mepe JOJU TOCYAapCTBA B YCTABHOM KalluTase
IpEeapUsATHSL.

Tekct - B coorBerctBuu ¢ 1. 10 nocranonenus IlpasurensctBa PO ot 20 mas 1994r. Ne 498
«O HEKOTOpBIX Mepax IO pealr3allM 3aKOHOJATENIbCTBA O HECOCTOSITEIbHOCTU (OaHKPOTCTBE)
npeanpuaTuil npocuMm Bac B Haml agpec JaHHBIE O pa3Mepe JOJH TOCYIapcTBa B YCTaBHOM
kanutaine OAO MockoBckuii xine6o3aBoa Ne 18, pacmonokeHHOTo 10 ajapecy: yin. HukutuHckas, 1.
45.

[NoanuceiBaer 3am. npeaceaarens O.JI. Jimutpues.

Ucnomuutens - O.B. Tumomenko 924-89-01.

2. CocraButh akt peBusuu kaccol npeanpustus TOO "Cnaprak" Ne 15 or 14.03.20 .
OcHoBanuewM siBisieTcs npukaz aupexkropa Ne 165 or 13.03.20 .

B cocTtaB xomuccuu, IpoBOJAIIECH PEBU3UIO BXOIAT:

[Ipencenarens - 3am. nupekropa C.H. Kosnos.

HiieHbl KOMUCCHU:

1. I'n. 6yxranrep H.M. Poroga.

2.Cr. Oyxrantep 3.A. Opnosa.

3. byxrantep O.U. Yuaesa.

[TpucyrcTBoBanu: 3aMm. 1. Oyxranrepa I'.H. Kopones, kaccup B.1. Makcumoga.

PeBusus Opina mpoBenena B nepuon ¢ 14.03.20  mo 16.03.20 .




B pesynbpTaTe mpoBeeHHON PEBU3UHU YCTAHOBIICHO:

1. OcTraToK HaIMYHBIX JIEHET B Kacce 1o cocTosiHUIo Ha 14.03.20  cormacHO KacCOBOW KHUTHU
Y JTAaHHBIM OyXTaJITEPCKOTO y4deTa JA0JbKeH coctaBiisath S000 pyo.

2. ®aKkTUYECKU OCTATOK HAJTUYHBIX JIeHeT B Kacce cocraBisieT 4800 pyo. Hegocraua nener B
kacce - 200 pyoO.

3. Hemocraya Hamu9HBIX JICHET B Kacce 00pa3oBaach 1o BUHE kaccupa B.J. MakcnMoBOii.

AKT cocTaBiieH B 3-X dK3eMIuIsIpax: 1-i 9x3. - B gemo Ne 05-11,

2-1 9K3. - TUPEKTOPY MPEIIPHUSITHS,

3-1 3K3. - 1. OyxranTepy.

B npunoxenun oObscHUTENBbHAS 3anucka kaccupa B.M. MakcumoBoit Ha 1 1. B 1 3k3. (camy
OOBSICHUTENFHYIO 3aMUCKy NMUCAaTh HE HY)KHO, HEOOXOIMMO B TEKCTE€ akTa CAeNaTh MOMETKY O
HaJIUYUU TPUIIOKEHUI).

Odopmuts rpud yreepxkaenus: aupekrop A.A. bepkyr, nara yreepxaenus 18.03.20 .

O¢opMUTh pEeKBU3UT "OTMETKA O HAIIPABJIEHUHU JOKYMEHTA B JIeN0".

Ucnonaurtens B.A. Anykun nata 25.03.20 .

3. CocraBUTh JOKHOCTHYIO MHCTpyKHuio s Oyxrantepa 3A0 «JIMPA» Ilanosa H.A.,
mupexrop ¢upmbl CiupuaoHoB A.B., ocTanbHble PEKBU3UTHI YKa3aTh CaMOCTOSTENBHO.

4. CocTaBUTh TpHUKa3, UCMoNb3ya cienyonme nanusie. OO0 «Meura» Tlomsikos B.M. 10
OKTAOpS TEKYyIIEro rojia U3aaj MpUKa3 O MPOBEIEHWHM MHBEHTAPU3AllUM TOBAPHO-MaTepUaTbHBIX
LIEHHOCTe Ha ckiaae npeanpuatus. OH Ha3HAYMJI KOMHUCCHUIO TMOJ MPEJCEeNaTeIbCTBOM
KOMMepUYeckoro mupekropa 3omorapeBa E.J. B cocraB komuccuy BOIUIM TJIaBHBIA OyXraiuTep
Bonomguna E.H. m Oyxrantrep MBanoBa B.C. B mpukaze ObL1O TOpydeHO NPEACTaBUTh Ha
yTBEPKJIEHNUE TOKYMEHTHI CKIAICKOTO yueTa (IO COCTOSHUIO Ha | OKTAOpS) M OTYETHI 00 OCTaTKax
TOBApPHO-MaTepUATBHBIX IIEHHOCTEH (110 cocTtossHuio Ha 10 okTsi0ps) k 15 okTsi0ps. [Ipoekr npukasza
OBLIT 3aBU3UPOBAH YKOHOMHCTOM Tpeanpusatus Mutuuoi O.A.

5. CocraBUTh MPOTOKOJ AJMHHUCTPATUBHOTO COBCHAHUS JTUPEKIIMU KOOIIEpaTHBA
«KBaapaT», Ha KOTOPOM OBLI PACCMOTPEH BOMPOC O MOOMPESHUU PAOOTHHKOB MPEIIPHUATHS IO
utoram roja. [locne oOCyXKIeHUS aAMHUHUCTPATUBHOE COBEIAHUE MPHUHSUIO PEUICHUE MOOMPHUTH
pabOTHUKOB MPEANPHUATHS B pa3Mepe MECSYHOTO OKIajga. BeIiaTy OyXralTepuw MPEApPUSITHS
npou3sBecTH A0 25.12.2024. OcranbHble TaHHBIC YKAKUTE CAMOCTOSTEILHO.

6. Buectn HeoOxoauMBbIe UcTpaBiieHUs B ofopmieHre pekBu3uTa «I pud yrBepKacHUD».
«YTBepPKACHO»:

Pacniopsbxenue IIpencenarens

I'ocynapctBennoit gympr ®C PO

Ne 555p/8 ot 01 okts16ps 2022 roxa

MHCTPYKIMA

5.2. Bonpocsl /sl YCTHOTO ONpoca
YK-4,TIK-8
1. VYHuduxamus u craHmapTH3ANHS YIIPABIECHYECKAX JTOKyMEHTOB.
2. DTambl pa3BUTHS IEIONMPON3BOACTBA B Poccun.
3. DyHKIUH JOKYMEHTOB.
4. 3axkoHOmaTeNbHBIC U MpaBoBbIe akThl PO B obOxacTu MHpOpMAUHU, TOKYMCHTOBEICHHS
JIeTIOTIPOU3BOJICTBA.
5. TocymapcTBeHHas cucTeMa JOKYMEHTAIMOHHOTO 00eCIeUeHHUs! YIIPaBJICHUS.
6. OOwmepoccuiickie KIacCU(PUKaToOpbl HHGOPMAILIHH.
7. OOmepoccuiickuii K1accu(uKaToOp YrpaBiIeHUECKOH HH(pOpMAILIHH.
8. Kunaccudukamnus ynpaBieHYeCKUX JOKYMEHTOB.



9.

10.

CtpykTypa YIpaBJIEHUECKOTO JOKyMEHTA.
TpeboBanusi K  OQOPMIIGHHIO  PEKBHU3UTOB  OPraHU3AIHOHHO-PACTIOPSAUTENBHBIX

JIOKyMEHTOB.

11.

brnanku. OcobeHHOCTH 0GOPMIICHHS pa3TUYHBIX BUIOB OJIaHKOB. TpeboBaHUs K OIaHKaM

JIOKYMEHTOB.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

JIOKyMEHTBI OTpaHUYEHHOTO JOCTYIIA.

Bu il opraHn3alinOHHO-TIPABOBBIX JOKYMEHTOB.

Crpykrypa 1 oopMIIeHHE PAa3IMYHbIX BUI0B OPraHM3allMOHHO-TIPABOBBIX JIOKYMEHTOB.
Haznauenue, cocras, opopMiieHE ycTaBa.

Hasnauenue, cocraB, oopMieHUE periaMeHTa.

Hasnauenmue, coctaB, oopMiIeHHE ITATHOTO PACIUCAHUSL.

JI0JKHOCTHAs MHCTPYKUHS.

OdopmiieHre MPUKA30B U yKa30B.

OdopmiieHre MTOCTAaHOBJICHHUH U PEUIICHUN.

OdopmiteHre yKa3aHUH U PACIIOPSHKSHUH,

IIporiecc MOATOTOBKU pacHOpSAAUTENBHBIX JOKYMEHTOB IIPU KOJIJIETUAIBHOM HPUHATUU

peLIeHUi.

23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

[ToaroToBka MpuKa3oB U WX 0GOpMIICHHE.

[ToaroToBKa MOCTaHOBJIEHUH U UX OPOPMIICHHE.

CnyxeOHblIe MIChbMa: BHUJIbI, TPEOOBAaHUS K 0(OPMIICHHIO.

[Iporokon: dopmsl, cocTaB, TpeOoBaHMs K ohopMiIeHHI0. Bhinrcka u3 mpoTokoa.
OdopmiieHue akToB.

[lepenmcka: Ha3HAaYEHHE, COCTAB.

Jokmnannasi, ciyxeOHasi, 0ObICHUTEIbHAS 3aITHCKH.

Odopmiienne cipaBok.

Cpoku XpaHeHUs JOKYMEHTOB T10 JINYHOMY COCTAaBY.

YHauuuupoBanasie GopMbI JOKYMEHTOB IO JTMYHOMY COCTaBY.

TexHonornyeckas 1ernovka 0OpaboTKU M IBUKEHUS JTOKYMEHTOB.

Cpoku XpaHEHHUS JOKyMEHTOB.

HasHayeHue U cocTaB MHCTPYKIIMH T10 JACTONPOU3BOICTBY.

[lepeueHb TUMOBBIX YMPABICHUYECKMX APXUBHBIX JOKYMEHTOB, O0pa3yIOIMXCs B MPOLIECCe

ACATCIIBHOCTHU TOCYAAPCTBCHHBIX OPraHoOB, OPraHoOB MCCTHOI'0 CaMOYITPaBJICHUA U opraHmauHﬁ, C
YKa3aHUEM CPOKOB XpaHCHUAI.

37.
38.
39.
40.
41.
42.
43.
44,
45.

[Tpuem u nepBuyHast 00pabOTKa MOCTYNAIOIIMX B OPTaHU3AIMIO JTOKYMEHTOB.
[IpenBapuTenpHOE paCCMOTPEHUE U paclIpeIeieHUE JOKYMEHTOB.
Perucrpanus 10KkymMeHTOB.

KOHTposp MCIIOHEHN S JOKYMEHTOB B OpraHU3aluu.

CopeprxaHue HOMEHKIATYphI JIe]l OpraHU3allH.

Opranunsanus XpaHeHUs! JOKyMEHTOB.

OcHoBHBIE TPeOOBaHUS, MIPEABSIBIISIEMbIE K O(OPMIICHHUIO €.

ITpaBuna GopMupOBaHUS PA3TUYHBIX KATETOPUHA JTOKYMEHTOB B Jiea.
OKclnepTu3a HEHHOCTH JOKYMEHTOB.

5.3. Bonpochl Kk 3a4eTy
YK-4,I1K-8

1.

CylHOCTb U CTPYKTYypa JTOKYMEHTALlHOHHOI'O O0eCIeueHus ypaBieHUs.

2. Ponb n1oKyMEeHTAIIMOHHOTO OOECIIEUEeHHS YIPaBJICHUS B IEATEIIbHOCTH rOCYyIapCTBEHHbBIX
OpraHoB.

3. JIoKyMeHT, OCHOBHBIC IMOHSATHUS, PyHKIIUHA U CITOCOOBI TOKYMEHTHPOBAHUSL.

4. Hasnauenue EnuHol rocymapcTBeHHOUM cuctembl nenonpousoactsa (EI'CJl) u ee pons
B JIOKYMEHTAI[HOHHOM OOECTICYCHHUH YITPABIICHHUSL.



5. Haznmauenme wu  cTpykrypa [ocymapcTBEHHOW  CHCTEMBlI  JIOKyMEHTAIIHOHHOTO
obecnieuenus ynpasiyeHus ('CLOY).

6. Cucrembl D3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, WX KiIacCH(UKAKsI, OCOOCHHOCTH
BHEJIPEHHU S U TEH/ICHIIUU PA3BUTHSL.

7. VYHuUKanus W CTaHIAPTH3alMs KaK OCHOBHOE HAIpaBJIEHHE COBEPLICHCTBOBAHMUS
JOKYMEHTOB.

8. Cucremsbl JOKyMEHTallMU. YHUDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUU.

9. CocraB M Ha3HauYE€HUE rOCYJApCTBEHHBIX (HAIIMOHAJIBHBIX) CTAHAAPTOB, PErYIUPYIOIMX
JOKYMEHTAI[MOHHOE 00eCTI€YCHHE yIPABIICHUSI.

10. CoctaB W Ha3HA4YCHWE 3aKOHOJATEIBHBIX akToB  Poccuiickori  Denepamnuu,
PEryIupyIONMX JOKYMEHTAIMOHHOE 00ecliedeHHe yIpaBICHUSI.

11. Xapakrepucruka, coctaB u coaepxkanue 'OCT P 7.0.97-2016.

12. CocraB pekBu3utoB OPJl, mpaBuia ux ohopmiIeHHS.

13. Bunel 61aHKOB JTOKYMEHTOB, X Xapakrepuctuka. [IpaBuna odopmieHus, H3roTOBICHHUS,
y4éTa, UCTIOJIB30BAHUS U XpaHEHUs OJTAaHKOB OpPTaHHU3aIIHH.

14. KOpuandeckas cuia JOKyMEHTOB.

15. XapakTepucTHKa M COCTaB OPraHU3allMOHHO-TIPABOBBIX JIOKYMEHTOB: TpeOOBaHUS K
COCTaBJIEHUIO U 0(OPMIICHUIO.

16. XapakTepuCTHKa M COCTaB paclopsIUTENbHBIX JOKyMEHTOB: TPEOOBAaHUS K COCTABICHHUIO
1 oopmIIeHHIO.

17. XapakrepucTuka U COCTaB WHGPOPMAIMOHHO-CIPABOYHBIX JTIOKYMEHTOB: TPEOOBaHUS K
COCTABJIEHUIO U O(OPMIICHHIO.

18. Hopmbl cTHIIS yIpaBICHUYECKUX JTOKYMEHTOB.

19. YuuduuupoBanusie GopMbl NEpPBUYHON YJETHOH AOKYMEHTAIMU IO YYeTy TpyZAa U €ro
oratsl. O0nmMe npasuia oGopMIICHHS IPUKA30B 110 IUYHOMY COCTaBY.

20. CtpykTypa OpraHM3aIllIOHHO-PACTIOPSIUTEIBHON JOKYMEHTAIINH.

21. OcoOeHHOCTH JOKYMEHTHPOBAHUS ITAOB TPYAOBOM JEATEIBHOCTA PaOOTHHUKA: TIPHEM,
MepeBO/I, OTIIYCK, KOMaHAUPOBKA, YBOJIbHEHUE, MOOIPEHHE, AUCIUILIMHAPHOE B3bICKAaHUE.

22. 3anaun, QyHKIMU ¥ TUIIOBBIE CTPYKTYPHI CIYKOBI JOKYMEHTAI[MOHHOTO OOECIeYEHUS
yIpaBJICHUS.

23. Oco0eHHOCTH OpraHu3anuy padoThl C KOH(HUACHIINATBHBIMHI JTIOKYMEHTAMHU.

24. HomeHknatypa [ell: TOPSIOK COCTaBJCHHS, OGOPMIICHHS, YTBEP)KACHUS 51
IPUMEHEHUS.

25. IlpuHuuns! 1 GOPMBI OPraHU3AINH JIETOIPOU3BOACTBA HA MPEANIPUATHH.

26. TloHsATHE, TPUHITUIIBI U XapaKTEPUCTHKUA JOKYMEHTOO00POTA.

27. OCHOBHBIE ATaIbI JOKYMEHTOO0OpOTA.

28. IlepBonauanpHas 00pabOTKa JOKYMEHTOB B OpraHU3AIUU.

29. TexHomnorusi pacCMOTPEHUS IOKYMEHTOB B OpraHU3aIiH.

30. DOxcneprTu3a IIEHHOCTH JI0KYMEHTOB.

6. TpeOoBaHus K YCJIOBHUAM peau3anuu padoyeii mporpaMMbl AUCHUTIIHHBI

6.1.001mecucreMHbIe TpeOOBaAHUS
DJIeKTpOHHAsT HHPOPMAIMOHHO-00pa3oBaTepHas cpena PI'bOY BO «KUT'Y»

http//kchgu.ru - anpec odumaibHOrO caiita yHUBEpCHUTETA.

https://do.kchgu.ru - snexrponnas nadopmalmoHHO-00pa3oBaTeabHas cpeaa KUY,

DNeKTPOHHO-O0MOIMOTEUHbIE CUCTEMBI (3JIEKTPOHHBIE OMOIMOTEKN )

YueOHblii rog HaumeHoBaHHe TOKYMEHTA ¢ yKa3aHUEM Cpoxk aeiicTBust
PeKBU3HTOB JOKYMEHTAa



http://kchgu.ru/

2023/2024

Horoop Ne915 »96c OOO  «3HaHmym» OT

JewicTByeT 10

y4eOHBIH TO]T 12.05.2023r. 15.05.2024r.
DNeKTpoHHO-0MOMMoTeunass  cucremMa  «JlaHby». | beccpounbrit
Horosop Ne COb HB-294 ot 1 nexa6ps 2020 rona.
2023/2024 OnexrporHas 6ubmoreka KUI'Y (2.b.).Ilonoxenue | beccpounsrii
yaeOHblii ron | 060 OB  yrBepxkaeHO  YUeHBIM  COBETOM  OT
30.09.2015r.IIpotokonn Ne 1). DyieKTpoHHBIN aapec:
https: kchgu.ru/biblioteka - kchgu/
2023/2024 OnekrpoHHas Oubnuoteka FOpailt
yaeOHBIA T/
2023/2024 DJIEKTPOHHO- 0N OIMOTEUHBIEC CHCTEMBI:
y4eOHBIH TO]T
2024/2025 Hayunas 3JIEKTPOHHAs oubnnoreka | bBeccpouno
y4eOHbIii Tol | «kELIBRARY.RU» - https//mww.elibrary.ru.
Jlunen3nonHoe coryamieHue Nel5646 oT

01.08.2014r.becriatHo.

Hammonanehas snektpoHHas OuOmmuoreka (HOB)

— https://rusneb.ru. Jlorosop Nel01/H3B/1391 ot
22.03.2016r.becmatHo.

— httpsi//polpred.com. Cornamenue. becrnarHo.

Daekrponnsblii pecype «Polred.com O630p CMIN»

MarepuajbHO-TeXHHYECKOe H y4eOHO-MeToAruYeCcKoe 00ecneYeHne JUCHUIINHbI

Haume HoBaHMe MOMele HUI /Il IPOBe/IeHUsI BCeX BU/10B y4eOHOM
JeSITeJbHOCTH, PelyCMOTPEHHOH y4e OHbIM IJIAHOM, B TOM YK CJIe
NOMEIeHUsl /UISl CaMOCTOSITEeJIbHOH pafoThl, ¢ YKa3aHHeM
e pe YHsA 0 CHOBHOT'0 000py/10BaHUS, y4ye OHO-HATJISIAHBIX M0CO0ui
U M CII0JIb3ye MO0 NPOrPAMMHOTIO 00ecIeYe HUs

Anpec nome e Hui
JJIsI IpoBe/ie HUsl
BCEX BH/IOB y4e OHOM
JesITeJbHOCTH,
Npe 1yCMOTpPeHHOI
Y4€ OHBIM IJIAHOM

VYueOHas ayTopus Uil MPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUTIa, 3aHATUN
IIPAKTHIECKOTO THIIA, KypCOBOTO NMPOEKTUPOBAHUS (BBIIOJHEHUSI KypCOBBIX padoT),
IPYNIOBBIX U HHAMBUAYATIbHBIX KOHCYJBTALUH, TCKYLIEro KOHTPOJS U
MIPOMEKYTOYHOU aTTECTAIIHH,

Crneunanm3upoBaHHas MeOeb:

CTOJIBI YYCHUYECKHUE, CTYJIbsI, OCKa MapKepHasl.

Y4eOHO-HABIIHbIE MTOCOOUS (B 3JIEKTPOHHOM BHJIE).

TexHudyeckne cpenctsa 00ydYeHHS:

VHTepakTiBHAs JOCKAa B KOMIUICKTE C IPOEKTOPOM, CHCTEMHBIN OJIOK ¢
MTOJIKITFOYCHHEM K MH(OPMalMOHHO -TeJIeKOMM Yy HUKaITHOHHOH cetn «HTepHED> U
obecreyeHneM A0CTyIa B 3JICKTPOHHYI0 HH(POPMAaMOHHO-00pa30BaTeNIbHY 0 CpeIy
YHHBEPCHTETA.

JInueH3noHHOE IPOTPaMMHOE 0OeCIIeYeHNE:

Microsoft Windows (JIuniensus Ne 60290784), Geccpounas

Microsoft Office (JTuuensust Ne 60127446), Geccpounas

ABBY Fine Reader (imuensus Ne FCRP-1100-1002-3937), GeccpouHas

Calculate Linux (Baecén B EPPII Ilpukazom MunkomcBsizu Ne665 ot 30.11.2018-
2020), 6eccpounas

Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

Awnmusupyc Kacnepckoro. Jleiicteyer mo 03.03.2025r. (Horosop Ne 56/2023 ot 25
stHBapst 2023r.)

369200, Kapauaeso-
Uepkecckas
PecnyOnuka, T.
Kapauaesck, yi.
Jlenuna, 29. YueOHBIH
Kopmyc,aya. 41



https://www.elibrary.ru/
https://rusneb.ru/
https://polpred.com/

AyIMTOpHuS I CAaMOCTOSITEIIEHOW pa0OTHI 00y JarOITHXCS.
Cneyuanusupogannas mebens:

CTOJIBI YYCHUUYECKHE, CTYJIbs, TOCKa MEJIoBasl.

Yuebno-naznsonvie nocoous (8 31eKkmponHom euoe).

Texnuueckue cpedcmea 00OyueHUsL:

HOYTOYKH B KOJIMYECTBE 3 IIT. C MOJKIIOYCHHUEM K HH(POPMAaIIMOHHO -
TEJIEKOMM Y HUKallMOHHOH ceTi « IHTepHe™ M obecneueHneM JI0CTya B AJIEKTPOHHY IO
WHPOPMaLMOHHO-00pa30BaTEeNbHY IO CPEAy YHUBEPCHUTETA.

Jluyensuonnoe npoepammmoe obecneyenue:

Microsoft Windows (Jluniensust Ne 60290784), Geccpounas

Microsoft Office (JTuuensust Ne 60127446), Geccpounas

ABBY Fine Reader (muensuss Ne FCRP-1100-1002-3937), Geccpounast
Calculate Linux (Baecén B EPPII Ilpukazom MuHkoMCBsi3u Ne665 ot
30.11.2018-2020), GeccpouHast

Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

Anmusupyc Kacnepckoro. Jeiicteyer mo 03.03.2025r. (orosop Ne 56/2023 ot
25 suBaps 2023r.)

369200, Kapauaeso-
Uepxecckas Pecmy6imika,
r. Kapauaesck, yi.
Jlenuna, 29.
VYuebH0-11abopaTopHbIit
Kopmyc, aya. 507

Yuraneubiid 3ai1, 80 MecT, 10 KOMIBIOTEPOB.

Cneyuanuzupoeantas meOenb: CTOIbl yYEHUYECKUE, CTYJIbSI.

Texnuueckue cpedcmea 0OyyeHusL:

Hucmneit Bpaiing ALVA ¢ nporpammoii sxparnoro yeenuautenst MAGIC Pro;
CTAIMOHAPHBIN BHAcoyBemuntes Ciear View € MoHHTOpOM;

2 koMmIbIOTEpHBIX posuiepa USB&PS/2; wmaBnatypa ¢ mHakmaakoi (JII1IT);
aKyCTUYecKas cucteMa cBOOOHOTO 3ByKOBOTO mojis Front Row to Go/$;
MEPCOHANIBHBIC KOMIIBIOTEPHI C BO3MOXKHOCTBIO MOIKIIFOUCHUS K ceTd «MHTepHE™ U
obecriedeHneM JOCTyNa B 3JEKTPOHHYIO HH(POPMAHOHHO -00pa30BaTeNbHY IO CpeIy
YHHBEpPCHUTETA.

Juyensuonnoe npoepammnoe obecneuenue:

Microsoft Windows (JIuniensust Ne 60290784), Geccpounast

Microsoft Office (JIunensust Ne 60127446), Geccpounas

ABBY Fine Reader (immensuss Ne FCRP-1100-1002-3937), Geccpounas
Calculate Linux (Baecéu B EPPII Ilpukaszom MunkoMmcesizu Ne665 ot
30.11.2018-2020), Geccpounas

Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

Antusupyc Kacnepckoro. Jeiicteyer mo 03.03.2025r. (Jorosop Ne 56/2023
ot 25 stuBaps 2023r.)

369200, KapauaeBo-
Yepkecckas PecnyOimka,
r. Kapauaesck, yi.
Jlenuna, 29.
YuebHo-1abopaTopHbIit
Koprryc, kab. 102 a.

7. OcodeHHOCTH peanaun3anui TUCHUIVIMHBI JAJIl HHBAJIWI0B U JUHI COTPAHUYCHHBIMH

BO3MOKHOCTHAMMU 310POBbSA

Jna muy ¢ OB3 w/mmm ¢ ueBamumHocthio PIIJ] paspabarpiBaeTcsi Ha OCHOBAaHHWH
«[lonoxxenuss 006 opraHuzanuu oOpa3zo0BaTEIBLHOTO Mpoliecca i 00ydeHUs MHBAIUIOB U JIUIL C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI B (eficpaIbHOM TOCYJApPCTBEHHOM OIOKETHOM
«KapauaeBo-Uepkecckuii

06pa3OBaTC.HBHOM YIPCIKACHUUN BBICIHICTO 06pa3013aH1/151

roCyIapCTBEHHBIA YHUBEpCUTET UMeHH Y. JI. AnueBay.
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